Municode Website instructions

Municode Website Instructions

The new and improved Municode site allows you to navigate to, print, save, e-mail
and link to desired sections of the Online Code of Ordinances with greater efficiency.
Listed below are examples of the improved features within the Municode website and
how-to instructions on using these features. Click on a link below to navigate to that
particular feature or scroll to read the entire document.

Navigation

e Viewing information from a table of contents
e Expanding folders within a table of contents
e Navigate using the ‘bread crumb trail’

Search
. Entering search criteria
. Narrowing your search range

Print
e  Printing a portion of the online code (an easy three-step process)

Saving
. Saving a portion of the online code

Sending codes by e-mail
. E-mailing a portion of the online code

Linking to the code
Creating a static URL link to any heading level of the online code

Navigation

e Click the title of a folder to view the information contained within that folder:
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Title 1 - GENERAL PROVISIONS ¢

e Either double clicking the folder title OR single clicking the folder icon will expand
the folder to show its contents within the left side Table Of Contents:
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e You can navigate back to a previous point of the Code by using the “"Bread Crumb
Trail” located at the top of the content pane on the right side:
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Search
How to enter search criteria to find an ordinance(s):

o Enter a word, phrase, or section number in the search box at the top of
the page (see illustration) and click Go.

o Your hit list will display in the body of the content frame on the right.

—-"/A

| Feck m vves s Masacooes
| coce o omosasces - d % P

L Yoe | SEMRA FRONSINE - & —_— — ————  ——

Tie 2. ACUCETRATION |

THe - 48 SOLLLTION AN ENIRIOHAMENTSL PROTECT!

| T & ALY AND PO Meaats 110 of 14
o T 4 D GOGE '

Tie 6 DMDROLC © PALFREEOMESS AnD MAACEVDY % 100 Talo 4 A
m AGHTS
. T CAL AGHTS CHATTEROA

View 10 wuste parpage © 02 Mot

oL
t 1
L To 8. COMTLMEN PROTESTION i vl.ll&lt.ll % AMD NABDT S - Meamonieh, Merancid - Codd o (NOA40CEY
b TR BN S ACTIONS ) CHAFTER B4 CATT FERRETI AN RAGETE Virraasats Mowastel - ANRIALD AND FONL == OWAPTEN 04 - DOGS . CATS FTERRETE AD
o The & FRE AD SOULE PRCTEICTION TOASIETY »» 64 -00GS . CATS TENRITE AND MADETS B3 84 Dwwt = 0420 - OV nash deg - waac purmilts xd agraadons 24 63
44 The 12 £OC0 0002

[ Ty 11 - SEALT AAD SAMTATION SANITATION

L TR 13 U CHARTER 25, DO Iy CRrTD0ON F OO0 AND UGUON E4 1S SmENT s Loinde 0 O

1 THe 1) LCERERS M0 IETIEBA REGLAN NS
The 14 - LOUOR A0 BLIN CHAPTIR 725 - QOGS . DUTDOCR FOO0 AND LICUCR ESTARLEMAVENTS 11 - MEALTI AND SANITATION »» CMAPTENR 222 - DOGS . X QUTDCCR
The |11 OFFESEES M SCTLANECUS FOOD A0 LIDUGR ESTABLISHVENTS »» CHAPTER 722 - DOGS . N SUTDOOR FOO0 NG LISUCA TITABLISHMENTS (0 - Celrlioes 13220 -

L T 1R PLAMNNG ST DRSO Cumpadm? BOY . awek aPited 2200 - W redurersets

L T 14, BYMEEPE A0 SERWLLE b

L Te 10 TRAPC COOE A% Tide & ANIIAL S AND FOWL
The 15 MATER ZENERS AND SEAMAGE DI CHAPTEN o RABIES CONTROL - Muvwaooms, Meomols - Cooe of Orimasces

L T 33 . 200G S0E
IR TR, T T
The 22 . Lan SLEOHASI0N

CONTROL P4 8210 - Vatcrmdon sidbgs - regared €020 . Vecurutor of Gl mtwe Soapecs 90 30 - rarshg of doge . oo = Yerwts Siten By e of
Vnrraten SR IE VRerdb 098 mepamd NS ceton SRE hans Neder Lare, tUsio0y Of CoNE oo 0y 300 Aver St (4] rerltu of g

To narrow your search range:
o Choose ‘Selected’ in the drop down menu next to the Go button.

o Select the ordinance folder(s) in the left hand navigational column you
want to search in by placing a check(s) in the box next to the folder.

o Click on Go to get more specific results.
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Printing
Printing a portion of the online Code:

o Navigate to the chapter you wish to print from and click on Print in the
feature button selection bar on the upper right hand corner of the page
just under the search bar (see graphic below). Then proceed to next bullet

point ...
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o Put a check in the box next to the part of the Code you wish to print.

o Remove any pop-up blocking for this page from your browser tools - often
you will see an ‘alert’ bar at the top of your page asking if you wish to
permit a pop-up from the site.

Microsoft Windows Internet Explorer: To disable the pop-up blocker
while on the site, open the Tools menu, select the Pop-up Blocker option,
and select the Turn Off Pop-up Blocker option (as shown below):

: Help

E: Delete Browsing History... l x I—I

bl Pop-up Blocker = Turn On Pop-up Blocker
‘ Phishing Filter \ >i Pop-up Blocker Settings

=  Manage Add-ons 4
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Once this is done, then you should be able to use the online system
properly. Once you are finished using the online system, you can go back
into the menu again to turn on the pop-up blocker. Or, you may also see
an optin that you can select allowing pop-ups from our website
specifically.

Select the items you wish to print by placing a check in the box before the
title. Unchecking the first box at the top next to the title in bold will
remove ALL of the checks allowing you to select individual items more
quickly. Click on the second Print button located just above the check
boxes (see graphic below).
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Instructions for this are located within

e pame sy e e y)/uh Priatiag section of this document

o

A new tab, or window will open with a ‘print preview’ page showing what
you are about to print. Click on the third and final Print button (see
graphic below). Now you can complete the request using your computer’s
printing options.
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Saving
To save a portion of the online Code:

o Navigate to the part of the code you wish to save and click on Save in the
button bar on the upper right hand corner of the page.
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o Select the items you wish to save by placing a check in the box before the
title. Unchecking the first box at the top next to the title in bold will
remove ALL of the checks allowing you to select individual items more
quickly. Click on the second Save button located just above the check
boxes (see graphic below).
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Save documents to a predetermined site by clicking the save button and
then selecting the location, or open it from here. (Documents will be
saved in rich text format - .rtf)

Do you want to open or save this file?

@m Name: CHAPTER_3._RULES_OF_CONSTRUCTION.doc
= Type: Microsoft Office Word 97 - 2003 Document, 23.7...

From: library.municode.com

[ Open ][ SaveJLcancelJ

While files from the Intemet can be useful, some files can potentially

@ ham your computer. if you do not trust the source, do not open or
save this file. What's the risk?

<Back to the top>

E-mail the Code

To e-mail a portion of the online Code:

o Navigate to the chapter you wish to e-mail from and click on Email in the

button bar on the upper right hand corner of the page.
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Place a check mark in the boxes next to the document(s) you wish to e-
mail. Then click the second Email button.
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ARTICLE 1I. - FAIRNESS

ARTICLE 111« ACCOUNTARILITY

o Fill out the required fields — subject and message body are optional

o Click Send.

Email Document

From*

To*

Tip: Separate multiple emaii addre with semi

Subgect
Note: Your selectsd document will be sttached to this email &5 &n A/TF file
\Message

— }
L4 Cancel

‘Required fields



<Back to the top>

Linking

Creating a static URL link to any heading level of the online Code

o Navigate to the desired Title, Chapter, Division, Article, or Section you
wish to create a static web link to. Click on the link symbol next to the
title heading (see below).
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o The URL will automatically be copied to your computers “clipboard”, or
temporary memory.

o Paste (Ctrl V, or right click and select paste, or go to ‘edit’ at the top of
the browser and select paste) where you want to place the URL link.

o This is an emample of creating the URL link I copied by clicking on the link
icon next to the Chapter 141 title noted in the screenshot above:
http://library.municode.com/HTML/11490/level3/COOR TIT7CIRI CH141
ADEN.htmI#TOPTITLE

o You will be taken to that chapter when you click on it.

<Back to the top>



http://library.municode.com/HTML/11490/level3/COOR_TIT7CIRI_CH141ADEN.html#TOPTITLE
http://library.municode.com/HTML/11490/level3/COOR_TIT7CIRI_CH141ADEN.html#TOPTITLE




