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CITY OF TARPON SPRINGS 
SPECIAL EVENTS PACKET 

General Procedures and Policies  
Applicants’ Packet: 
 
1. General Procedures and Policies (pgs. 1 – 3) 
2. Special Events Application (pgs. 4 – 6)   
3. TS Extra Duty Detail Form (pgs. -9) 
4. Designated Vendor Parking (pg. 10) 
5. Post Special Event Report (pg. 11) 
6. Deposit Forfeiture (pg. 12) 
7. Article II Special Events, Code of Ordinances No. 88-25, Chapter 12.5 (pgs. 13 – 18) 
8. Contact Information for the Department of Business & Professional Regulations Division of 

Alcohol & Tobacco and Division of Hotels & Restaurants (pg.18) 
9. Insurance Requirements and Example (pgs. 19 – 20)  
10. Code Requirements regarding Signage for Special Events (pgs. 21-22) 
11. Fire Prevention Code and Fire Safety (pgs. 23-27) 
 
Application Packets Available at: 
 
City of Tarpon Springs, City Hall, Public Works Department, 324 East Pine St., Tarpon Springs, 
Florida 34689, or on the City of Tarpon Springs Web Site (www.ctsfl.us). 
 
Return Completed Application to: 
 
City of Tarpon Springs, City Hall, Public Works Department, 324 East Pine St., Tarpon Springs, 
FL 34688-5004, or you may email Amber Thompson at athompson@ctsfl.us 
 
  
All Special Event Applications and required forms must be received no less than sixty (60) 
days before the first date on which the special event is scheduled to be conducted.  
 
Applicant’s Procedural System: 
 
1. Applicant returns completed application with: 
 

A. Check for $50.00, non-refundable application fee, made payable to the City of Tarpon 
Springs. 

B. Another check for $100.00, refundable deposit. (One check in the amount of $150 is 
acceptable.) 

C. Copy of Certificate of Insurance naming the City as an “additional insured”. See the 
attached insurance requirements (Pg. 19-20)  

D. A completed Extra Duty Detail Application (if applicable). 
E. A completed Designated Vendor Parking Form. 
F. Map if required.  
G. A Post Special Event Report Form (after completion of event). 
H. A completed Deposit Forfeiture Form. 

 
 

http://www.ctsfl.us/
mailto:athompson@ctsfl.us
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Policies: 
 
1. Applicant:  must be a non-profit organization based out of Tarpon Springs. 
 
2. Reservation Date:  It is suggested, prior to application submission, that the location and date 

of the event be tentatively reserved by Public Works Department.  Upon application 
approval, the date will be confirmed. 

 
3. Meeting:  Applicant agrees to meet with the City upon request to discuss any questions or 

concerns raised before the event is presented to the Board of Commissioners. 
 

4. Special Event Permit:  Upon Board of Commissioners approval of the special event, 
applicant will be required to sign the permit prior to the event being held.  
 

5. Equipment:  Tables, chairs, portable stage, barricades and cones may be available for use 
upon request on the application. 

 
6. Site Viewing:  Upon the City’s request, the applicant agrees to be present for a pre-event site 

inspection, and if needed, a post-event inspection. 
 

7. Post Special Event Report: Applicant shall submit the City’s Post Special Event Report ten 
(10) days after the event, in order to qualify for the $100.00 refundable deposit, unless 
damages to the City facility have occurred.  

 
8. Site/Equipment Damages:  Following the event, the applicant will be billed for any additional 

expenses that may have been incurred.  The applicant shall be responsible to pay additional 
charges within thirty (30) days after the event. 

 
9. Parades:   
 

A. It is understood that no tokens, candy, or other articles are to be thrown from parade 
participants to spectators along the route. 

 
B. It is also to be understood that NO fireworks or other explosive-type devices are to be 

used by parade participants along the route, which may cause injury or danger to 
spectators, or participants. 

 
C. All vehicles participating in parades and/or antique car activities shall each have the 

minimum liability insurance as required by Florida Statues. 
  
10. Tents:  Any tent, which will cover people, must have a fire-retardant certificate.  

 
11. Cooking Outdoors:  Proper preventative measures shall be taken to prevent grease from 

dropping onto the ground, streets, sidewalks, paving, etc.  Properly approved arrangements 
shall be made for the disposal of grease.  See the attached Fire Department 
Requirements/Guidelines (pg. 23 to 27). 
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12. Fee Charges:  In addition to the application fee and deposit, there may be additional fees 
charged if any of the special services listed below are required. Payment of these services 
will be paid directly to the designated department listed below:   

 
1. Utility Billing (Special Event Roll-off) 
2. Utility Billing (Hydrant meter) 
3. Police Department (Hiring of Police Officers for crowd and/or traffic control.) 
4. Hiring off-duty staff (sanitation, electrical, set-up/clean up etc.) Request to be made on 

the application. 
 

It is at the City’s discretion on whether Police Officers will be required for crowd/traffic 
control.  Generally, officers are required for any event that serves alcohol, or for significant 
road closures.  Any fees involved for the hiring of officers will be paid by the applicant. 
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City of Tarpon Springs 
Application for Special Events 

 
 
Event Information:  
Date of Application:                                                                                                                                                

Name of Event:               

Date(s) of Event:                 

Alternate Date(s):                                                                                                                                                             

Hours of Event:                                             

Set up/break down time needed:                                                                                                                                                                                                                                                                                                                           

Type/Purpose of Event:               

              

                                                                                                                                                                                                     

     

Location of Event (include map for parade/procession routes with assembly and disband points):     

               

             

              

If Closure of City Parking is needed, please check street:   

Mother Meres      Tarpon Ave.       Orange St.      Court/Lemon    

Other: _______________________________________________________________________________________ 

Disposition of Proceeds:               
 

Applicant Information: 
Name of Organization:                                                                                                                                      

Registered Nonprofit Org.:    Yes       No        or City Department 

Organizations Address:                                                                                                                                                  

Individual to Contact:                           

(Telephone #)               (email)           

Alternative Contact:                                  

(Telephone #)         (email)                              
 

General Information: 
Number of Vendors:     (Sponsor is required to keep a list of vendors and must be able to 

produce upon request.) 

Location for Designated Vendor Parking (Please complete Vendor Designated Parking Form and attach to 

application):              

Approximate Number of Attendees:     Entrance Fee: $          

Location for Attendee Parking:             
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Will Private Security be Provided: Yes    No    Name of Private Company:       

Will the Following be Provided:   Traffic Control: Yes   No     Crowd Control: Yes    No       

Will Music be Provided: Yes  No  Hours of Play:     Band:      DJ:    or  

 Other:                

Type & Location of Toilet Facilities:            

Tent or Other Structure:  Yes   No   Type of Structure:          

How will Structure be Secured:             

Solid Waste Collection/Disposal:    Yes     No    Dumpster:    Rolloff:     Other:     

If parade # of: Participants  Animals  Floats   Bands   Other      

Amusement/Carnival Rides: Yes    No      Name of Company Providing Rides:       

Types of Rides: ___________________________________________________      

Is Diagram of Layout Attached: Yes    No      

 

Will Food/Beverages be Served:    Yes    No              

Cooked on Site:       Catered:         Sold:      Given Away:   

Will Alcoholic Beverages be Served: Yes    No      

Type of Alcoholic Beverages:              

Event Sponsor is responsible to ensure that all food/alcohol vendors have all necessary licenses as required by the 
Department of Business and Professional Regulations, Division of Hotels & Restaurants and/or Division of Alcohol 
and Tobacco, Department of Health, Environmental Health Division, or any other applicable State Agency. 
 

Equipment/Miscellaneous (please check if needed):   

Barricades:      How many:            

Cones:                     How many:            

Portable Stage:     Location:            

Electricity Needed:    Where:          

Public Restrooms:      Hours of Opening/Closing:         

Street Banners:          Location:          

Electric Message Board:              

Additional City Trash Cans:                            

Directional Parking Signs:     Locations: __________________________________________________________ 

Other: _______________________________________________________________________________________  

          

Is a check made payable to the City of Tarpon Springs for the Application Fee & Deposit Attached:    

Yes    No      N/A   

If not, when will it be sent:             
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Is the Certificate of Insurance Attached: Yes    No       If not, when will it be sent:       

 

I (we) agree that it is my (our) responsibility to clean up after the conclusion of the special event:   Yes    No        

 
I (we) have read and completed this application and it is true and correct to the best of my (our) knowledge; I (we) 

have read the general instructions for this application and the City of Tarpon Springs Ordinance #88-25 and agree to 

conform with the provisions as set forth therein.  I (we) understand that knowingly providing false information on 

the application shall automatically void the application and cancel the event. 

 

              
Signature of Applicant       Date  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Application Revised 05/2024) 
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Tarpon Springs Police 

Extra Duty Detail Application Rules 

Thank you for inquiring about the availability of off-duty officers for security services or other related 
functions. In compliance with Tarpon Springs Police Department General Order #122, this application is 
required to engage the extra-duty services of police officers for public safety, health and welfare services 
in addition to those already provided to the public. It is understood that this is a non-binding agreement. 
The Police Department may cancel this request without advance notice or cause at any time. The Tarpon 
Springs Police Department will attempt to place officers during the requested dates and hours. Because of 
emergencies, inability to find an Officer to work this detail or other unforeseen circumstances, this 
request may not be filled when requested. The Tarpon Springs Police Department will not permit an 
Officer to work an assignment that is deemed as a conflict of interest. 

 
The following represents the hourly rate associated with this service, beginning October 1, 2022 
Fees 
$50.00 (per hour) Regular $60.00 per hour for requests received 

within 72 hours of the date of the event 

There is a three (3) hour minimum on all off-duty employment. 

$60.00(per hour) Premium 

 
In accordance with the current collective bargaining agreement between the City of Tarpon Springs and 
the Pinellas County Police Benevolent Association Inc., the following holidays will be charged at a 
Premium rate: 

 
Thanksgiving Day 
Christmas Eve Day (December 24) 
Christmas Day (December 25) New 
Years Eve (December 31) New Years 
Day (January 1) 

 
Cancellations 
Job cancellations must be made at least two (2) hours prior to the scheduled starting time of the detail 
(with exception of a natural disaster) and must be called in to the Patrol Supervisor at 
727-938-2849. 

 
The (3) hour minimum shall apply to cancellations not meeting this requirement. If the time worked is 
greater than half the assigned time, the officer will be paid for the full time of the assignment scheduled. 

 

Applicant’s signature of understanding 
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Payment 
Invoices for services rendered for off-duty work will be sent to the vendor after the event has 
occurred, unless otherwise specified. All compensation due for services performed by Tarpon 
Springs Police personnel will be paid by Cash, Check or Money Order only to; 
The City of Tarpon Springs Attn. Collections 
P.O. Box 5004 
Tarpon Springs, FL. 34688-5004 (727)942-5612 
 
Officers are prohibited from accepting cash and/or check payments. Any employer failing to 
meet this deadline may be refused further details. 
 
At large events, the hiring entity shall be required to employ a sufficient number of officers to 
ensure safe and efficient law enforcement coverage, as determined by the Operations Major or 
his/her designee. The special detail coordinator shall make a minimum manpower requirement 
determination to ensure proper security and safety of agency members and the community. The 
Operations Major or his/her designee shall determine appropriate manpower allocation for all 
events where alcohol is served. For events that require five or more officers, it will be required to 
have one supervisor for every five officers needed. 
 
If the event becomes larger than expected or stated, then the on-duty officer or supervisor may 
request the event is terminated early for safety reasons, or at the approval of the applicant call 
more officers in to assist. 
 
 
Contact the Special Events Coordinator Sgt. Taurean Mathis for additional information: 
Office Phone number: 727-938-2849 ext. 1656 or by e-mail tmathis@tspd.us 
 
 
 
                                                                                           

_________________________________                                                                                             
Applicant’s signature of understanding 

 
 

mailto:tmathis@tspd.us
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To be submitted to the Public Works Department along with the Special Events 
Application. 
 
 
General Information: 
 
Name of Event:            

 
Date of Event:            

 
Designation Location for Vendor Parking:        
 
               
 
             
 
Owner/Agent of Designated Parking Area Signoff: 
 
 
                 
Owner/Agent Name (print)  Owner/Agent Signature  
 
 
                
Owner/Agent Title    Date 
 
 
Event Sponsor Signoff: 
 
I have read and completed this form and it is true and correct to the best of my 
knowledge. 
 
             
Event Sponsor Signature   Date 
 
 

City of Tarpon Springs 
Special Event 

Designated Vendor Parking 
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City of Tarpon Springs 
Post Special Event Report 

 
 
 
To be submitted to the Public Works Department within ten (10) working days 
following the event. 
 
 
I. General Information: 
 

Name of Event:            
   
Location of Event:           
 
Date of Event:           
         
 
Name of authorized person completing this form:      
    

 
II. Participation Information:  
 

# of vendors:           
 
# in attendance:           

 
 
III. Disposition of Proceeds: 
 

Statement of how proceeds will be used: 
 
                

            

             
 
I have read and completed this report and it is true and correct to the best of my 
knowledge. 
 
               
Signature       Date 
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Event Sponsor agrees to return City property to the exact condition it was in prior 
to the event.  This includes the removal of all items placed on City property by the 
Sponsor including, but not limited to tents, port-o-lets, ice machines, tables, 
vehicles, concession stands, trash, etc.  
 
If the Event Sponsor does not comply with cleanup by the date outlined on the 
Special Event Application, the $100 deposit will not be returned, and the Sponsor’s 
next event will require double the deposit amount.  This procedure will continue 
until the Event Sponsor complies with the Special Event requirements. 
 
Please note, deposits will be withheld, and additional money may be due for any/or 
all damages to City property caused the Special Event. 
 
 
Event Sponsor Signoff: 
 
I have read and agree to the conditions above: 
 
 
 
 
              
Event Sponsor Signature   Date 
 

City of Tarpon Springs 
Deposit Forfeiture 

Policy 
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ARTICLE II. SPECIAL EVENTS 

 
§ 12.5-7. DEFINITION. 
  

SPECIAL EVENT shall mean any meeting, activity, parade, or gathering of a group of 
persons, animals or vehicles or a combination thereof, having a common purpose on any public 
street, sidewalk, alley, park, beach or other public place or building, which special event 
substantially inhibits the usual flow of pedestrian or vehicular travel or which occupies any 
public area or building so as to preempt use of said area by the general public or which deviates 
from the established use of said area or building. 
(’80 Code, § 12.5-7) (Ord.88-25, passed 8-2-88) 
 
§ 12.5-8. CITY MANAGER’S AUTHORITY. 
 
 The City Manager is hereby authorized and directed to conduct and maintain current 
surveys of all parks and recreational facilities of the city.  At each location, he shall locate and 
designate all areas which have a specialized function, such as picnic areas, swimming pools, 
beaches, tennis courts, baseball diamonds, etc.  
(’80 Code, § 12.5-8) (Ord.88-25, passed 8-2-88) 
 
§ 12.5-9. PERMIT REQUIRED. 
 
 No person shall engage in, participate in, aid, form or start any special event, unless a 
special event permit shall have been obtained from the City Manager or his authorized designee.    
(’80 Code, § 12.5-9) (Ord.88-25, passed 8-2-88) 
 
§ 12.5-10.  PERMIT APPLICATION. 
 
(a) A person or organization seeking issuance of a special event permit shall file an application 

with the City Manager or his authorized designee on forms provided by the city. 
 
(b) An application for a special event permit shall be filed with the City Manager or his 

authorized designee not less than thirty (30) days nor more than ninety (90) days before the 
first date on which the special event is scheduled to be conducted and not less than sixty (60) 
days nor more than one hundred twenty (120) days for application that require the closing of 
state roads. 

 
(c) The application for a special event permit shall include the following information: 

 
(1) The name, date of birth, address and telephone number of the person or persons seeking 

to conduct such special event.  If the special event is proposed to be conducted for, on 
behalf of or by an organization, the name, address, and telephone number of the 
headquarters of the organization and of the authorized and responsible heads of such 
organization. 

 
(2) The purpose of the special event. 

 
(3) The ultimate use of net proceeds from the special event. 
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Tarpon Springs Code 

 
(4) The name, address and telephone number of the person or persons who will be 

responsible for conducting the special event. 
 

(5) The dates and hours when the special event are to be conducted and the location of such 
event; 

 
(6) The estimated number of participants or those otherwise attending and the estimated 

number of vehicles participating or parking near the event.  If the event is a parade, the 
estimated number of units in each category, such as band, marching units, floats, cars, 
etc. 

 
(7) The number, type, location and provision for toilet facilities during the event. 

 
(8) A statement describing what portion of any street will be occupied by the event. 

 
(9) Whether any music will be provided, the hours of duration and location of such bands or 

loudspeakers, along with the numbers and types of such amplifiers or other such devices. 
 

(10) Location of assembly and disband areas for the event and proposed time of assembly and 
disband. 

 
(11) The location and size of any area designated for parking. 

 
(12) Applicant’s provisions for cleanup after conclusion of the special event. 

 
(13) Applicant’s provisions for security, traffic control and crowd control. 

 
(14) Applicant’s intent to have food and drinks and whether or not such food or drinks will be 

sold or otherwise dispersed, who will be supplying such food or drinks and who will 
receive the funds obtained from the sale of such food and drinks and the names and 
addresses of all vendors, as soon as possible. 

 
(15) Applicant’s intent to serve alcoholic beverages and applicant’s compliance with section 

§12.5-4 of this Code. 
 

(16) What provision have been made for any needed electric power. 
 

(17) Whether admission fees will be charged, or prizes given, and the dollar amounts 
involved. 

 
(18) Applicant’s agreement to provide a policy of liability insurance where the special event 

involves more than fifty (50) persons or vehicles, naming the city as an additional insured 
in the amount of one million dollars ($1,000,000.00); in the case of parades, the insurance 
will cover the assembly area in addition to the parade route.  If vehicles are to be used in 
the parade, proof of vehicle liability insurance must be provided by the owners of such 
vehicles. 
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Tarpon Springs Code 
 

(19) Applicant’s agreement to provide a report within four (4) weeks after the event, 
containing the number of participants and other data included on the application. 

 
(20) A fee of fifty dollars ($50.00) payable to the city as reasonable cost for processing, 

evaluating, and issuing the permit. 
 

(21) A deposit of one hundred dollars ($100.00) for damage to city property resulting in any 
way from the special event.  Said deposit shall be returned upon the city’s inspection of 
the location of such event, but in any event, no later than ten (10) days after the 
conclusion of the event. 

 
(d) The City Manager or his designee shall waive or reduce the requirements of insurance 

contained herein, where the applicant presents evidence of financial disability or inability to 
obtain the required insurance.  As used herein, financial disability shall mean lack of present 
funds with which to pay the premium charged for the insurance policy required.  
(’80 Code, § 12.5-10) (Ord. 88-25, passed 8-2-88; Am. Ord. 90-44, passed 9-18-90) 

 
§ 12.5-11. PERMIT DENIAL AND REASONS. 
 
(a) Within ten (10) business days of the filing of the application for permit, the City Manager or 

his authorized designee shall send the applicant written notice by regular U.S. mail of the 
action he has taken on the application and the specific reasons therefor.  The permit for the 
special event shall be granted, unless one (1) or more of the following conditions is found to 
exist: 

 
(1) The application is incomplete in a material respect. 

 
(2) The application has been fraudulently completed. 

 
(3) A prior permit has already been issued for the same area requested, within the same 

calendar month. 
 

(4) The application is not for a public area. 
 

(5) An adjacent public area already has been scheduled for use at the same time and 
simultaneous uses cannot be accommodated. 

 
(6) The estimate of the anticipated attendance is more than the maximum designated as 

allowable for the area. 
 

(7) The chief of police has factual knowledge that the applicant or sponsoring group 
specifically intends to cause or create imminent lawless actions in connections with the 
special event.  Anticipated violence on the part of persons unassociated with the applicant 
or sponsoring group shall not be considered. 
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Tarpon Springs Code 
 
(b) Where denial occurs by reason of the conditions set forth in paragraphs (a)(3), (4), (5) and (6) 

above, the City Manager or his authorized designee shall inform the applicant of the 
existence of a reasonable equivalent site, if available and uncommitted, which shall be held 
for the applicant for a period of five (5) business days, pending reapplication by the applicant 
for the alternate site. 

 
(c) Nothing contained in this article shall permit the City Manager or his authorized designee to 

deny a permit based upon political or religious grounds.  
(’80 Code, § 12.5-11) (Ord.88-25, passed 8-2-88) 

 
§ 12.5-12.  PERMIT CONDITIONS. 
 
Permits issued under this article shall be subject to the following conditions: 
 

(1) Special events may only be approved for daylight hours, except in areas possessing 
appropriate artificial light. 

 
(2) No special event shall be approved for the city’s beach areas on a holiday weekend. 

 
(3) The Chief of Police may stop a special event where a breach of the peace is occurring or 

an activity in the nature of a riot has occurred. 
 

(4) All public areas are to be left clean and undamaged following any special event. 
 

(5) The City Manager or his authorized designee shall have authority to restrict, limit or 
prohibit the use or construction of platforms, chairs, or other equipment, if he finds that 
their use would result in damage to city property or constitute a hazard to safety or would 
block or infringe upon some other lawful use of the public property. 

 
(6) The grant of the permit shall not entitle the applicant to violate any other general park 

rules or regulations applicable to the use of public property. 
 

(7) In the case of parades, the applicant agrees that there will be no tossing of candy, 
medallions, or other like matter by those participating in the parade. 

 
(8) The conduct of the event will not substantially interrupt the orderly movement of other 

traffic contiguous to the event’s route. 
 

(9) The conduct of the event will not require the diversion of so great a number of police 
officers of the city to properly police the line of movement and the areas contiguous 
thereto as to prevent normal police protection to the city. 

 
(10) The conduct of the event will not require the diversion of so great a number of 

ambulances and fire rescue units as to prevent normal ambulance and rescue service to 
portions of the city other than that to be occupied by the proposed event and areas 
contiguous thereto.   
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(11) The concentration of persons, animals, and vehicles at assembly points of the event will 
not unduly interfere with proper fire and police protection of, or ambulance service to, 
areas contiguous to the assembly areas. 

 
(12) The conduct of the event will not interfere with the movement of firefighting equipment 

enroute to a fire. 
 

(13) The conduct of the event is not reasonably likely to cause injury to persons to property, to 
provoke disorderly conduct or create a disturbance. 

 
(14) The event is scheduled to move from its point of origin to the point of termination 

expeditiously and without unreasonable delays enroute. 
 

(15) Reimbursement to the city for expenses and fees charged for a prior special event held by 
the applicant or the applicant’s predecessor, or any person responsible for conducting the 
special event pursuant to this article.  

     (’80 Code, § 12.5-12) (Ord.88-25, passed 8-2-88)  
 

§ 12.5-13.  APPEAL OF DENIAL. 
 
(a) An applicant denied a permit hereunder may appeal the decision of the City Manager or his 

authorized designee to the Board of Commissioners by filing a written notice of appeal, 
stating the reasons for the appeal, with the office of the City Manager or his authorized 
designee within five (5) business days of the mailing of the decision of the City Manager or 
his authorized designee. 

 
(b) Such appeal shall be heard and decided by the Board of Commissioners within fourteen (14) 

days of the filing of the appeal.  The applicant shall be notified twenty-four (24) hours before 
the hearing.  Such applicant may appear at the hearing in person and be represented by 
counsel.  Evidence on the applicant’s behalf may be presented at such hearing.  The City 
Manager or his authorized designee shall state his reasons for denying the permit and shall 
provide any other evidence supporting such denial.  The Board of Commissioners shall have 
authority by a vote of a majority of its members to affirm, reverse or modify the decision of 
the City Manager or his authorized designee.  Such decision shall be in writing and contain 
the reasons therefor.  The decision shall be mailed to the applicant within ten (10) days of the 
hearing.  Failure of the Board of Commissioners to decide the case within fourteen (14) days 
or mail its decision within ten (10) days shall operate as an automatic reversal of the decision 
of the City Manager or his authorized designee.  
(’80 Code, § 12.5-13) (Ord.88-25, passed 8-2-88; Am. Ord. 92-01, passed 2-4-92) 

 
§ 12.5-14.  CERTAIN OFFICIALS TO RECEIVE NOTICE OF PERMIT. 
 

Immediately upon the issuance of a special event permit, the City Manager or his                                                                  
authorized designee shall send a copy thereof to the following: 
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(1) City Attorney. 

 
(2) Fire Chief. 

 
(3) Leisure Services Director. 

 
(4) Chief of Police. 

 
(5) Harbormaster. 

 
(6) Planning Department 

 
(’80 Code, § 12.5-14) (Ord.88-25, passed 8-2-88) 
 
§ 12.5-15.  REVOCATION OF PERMIT. 
 

The City Manager or his designee shall have the authority to revoke a special event 
permit issued pursuant to this article upon violation of the standards for issuance or conditions 
for issuance prescribed in this article.  During the event, the Chief of Police or his designee shall 
have the authority to order a ceasing of the event, should the continuance of such event 
contribute to public disorder or endanger life or property, or should he find that the application 
was fraudulent in any manner.   
(’80 Code, § 12.5-15) (Ord.88-25, passed 8-2-88) 
 
 

State Agency Requirements 
 
If alcohol is going to be served at a Special Event, either sold or given away free, an alcohol 
permit must be obtained.  It is the Sponsor’s responsibility to obtain the permit by contacting the 
following agency: 
 
Department of Business and Professional Regulations – Division of Alcohol and Tobacco 
located at 1313 North Tampa Street, Tampa, FL 33602 Telephone (813) 272-2610.  This office 
will provide a non-profit alcohol permit for one, two or three days. Please note that the City of 
Tarpon Springs Planning & Zoning Department must sign “Section 4 – Zoning” of the permit in 
order for alcohol to be served at the event.  
 
If food is going to be served at a Special Event, either sold or given away free, a food permit 
must be obtained.  It is the Sponsor’s responsibility to obtain the permit by contacting the 
following agencies: 
 
Department of Business and Professional Regulations – Division of Hotels & Restaurants at 
3725 W. Grace Street Ste. 520, Tampa, FL 33607 (850) 487-1395.    
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           City of Tarpon Springs, Florida 
 
 
 

 
INSURANCE REQUIREMENTS FOR SPECIAL EVENTS 

  
 
 It is the responsibility of the Event Sponsor to provide CERTIFICATE OF INSURANCE to the 
City of Tarpon Springs.  The certificate must indicate the following information: 
  
1)  Producer or Agent of Record 

  
2)        Insurance company affording coverage 

  
3)        Insured (Sponsor of the Special Event) 

  
4)        Type of coverage (e.g. General Liability, Liquor Liability) 

  
5)        Effective and expiration dates of policy 

  
6)        $1,000,000 Limit of Liability 

  
7)        The Certificate of Insurance must name the “City of Tarpon Springs” as 

“ADDITIONAL INSURED” and include “ALL VENDORS”. The name of the event, 
date(s) of the event and “ALL VENDORS” should be indicated in the portion of the 
certificate entitled “Description of Operations”. See attached Sample.  

 
8) When ALCOHOLIC BEVERAGES are served, LIQUOR LIABILITY coverage must be 

purchased and must be indicated on the certificate.       
  
When extreme circumstances dictates that the insurance can not be provided prior to the 
scheduled Board of Commissioners meeting, a “Binder” enumerating the required coverage and 
language will be accepted, otherwise the Certificate of Insurance must be present when 
recommendation is made to the Board of Commissioners for approval.         
 
Final approval for the event to take place shall not be permitted until the City has received the 
official insurance document. 
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From: Michael Rolleston-Code Enforcement 

Officer Date: 04/26/2024 

Reference: Signage for Special Events 
 
 

There are certain Code requirements that must be adhered to when placing 
signage for all special events. For further information pertaining to sign codes, 
they can be found in sections 178.00, 181.03, and 192.02 of the city code. 

Please call code enforcement at 937-0017 if you have any questions prior to 
installing signs. 
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You are allowed to place one sign/banner at the intersection of Tarpon Ave. and US Highway 19 on either 
the north or south side of road in the designated area as outlined in the map below.   
 
Each sign must not be more than 24 square feet in size or more than 6 feet in height. 
 
The sign/banner must set back 10 feet from all property lines and not block any visibility which might 
endanger motorists or pedestrians, nor may they block the welcome to Tarpon Springs sign.  
 
The sign/banner cannot be attached to any tree/foliage, traffic control devices, stop signs, street signs or 
power poles. 
 
The sign/banner may not be placed at the site more than 14 calendar days prior to the first day of the 
event, and they must be removed two (2) business days after the completion of the event. 
 
The City reserves the right to adjust or remove signs/banners at any time. 
 
The existing Signage for Special Events Policy $192.02 will remain in effect. 
 
Failure to adhere to this policy will result in a $25 fine per infraction deductible from your $100 Special 
Events deposit. 
 
South Side of Tarpon Ave./US 19  North Side of Tarpon Ave./US 19   

 
 
 

City of Tarpon Springs 
Special Event Sign Policy 

November 1, 2012 
 

No signs/banners allowed in the yellow shaded areas. 
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Packet updated 06/05/2024. 
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