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APPLICATION ADDENDUM 

CERTIFICATE OF APPROPRIATENESS APPLICATION FORM 
 

INSTRUCTIONS 
Please complete the form fully and submit with the associated development application, DIGITALLY 
through the Planning and Zoning online application portal (goPost/ePlan).  
 
1. GENERAL INFORMATION 

PROJECT NAME 

ADDRESS/LOCATION 

TAX PARCEL NUMBER(S) 

 
2. TYPE OF PROPOSED ACTIVITY (Check all that apply) 

 Demolition 
 Renovation 
 Relocation* 

 New Construction 
 Structural Addition 
 New Roof 

 Driveway 
 Other: ______________

 
* If Relocation, please indicate new location: 

NEW PROPERTY LOCATION OR ADDRESS 

LEGAL DESCRIPTION (ATTACH ADDITIONAL SHEETS IF NECESSARY) 

TAX PARCEL NUMBER(S) CURRENT DESIGNATIONS OF PROPERTY 
LAND USE CATEGORY ZONING DISTRICT 

 
3. GENERAL BUILDING INFORMATION 

YEAR BUILT ARCHITECTURAL STYLE PORCHES 
 YES             NO 

ORIGINAL USE PRESENT USE PROPOSED USE 

ROOF TYPE & MATERIAL EXTERIOR SIDING MATERIAL 

 
(1) Previous Additions or Modifications (Please describe and include dates) 
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(2) Description of Proposed Work 

 

 

 

 

 

 

(3) For relocation or demolition, describe the property’s physical condition, steps taken to 
save the property and whether renovation would be economically feasible. 

 

 

 

 

 

 

3. HERITAGE PRESERVATION BOARD REVIEW STANDARDS 
In reviewing an application for a Certificate of Appropriateness, the Board shall consider the 
following standards for review, per LDC Section 109.01(B). 
 
(1) The height and width of any proposed alteration or new construction shall be consistent with 

that of adjacent contributing structures and with those structures of similar character and 
architectural style found throughout the immediate neighborhood or the district. 

(2) The width and height of windows, doors, and entries shall be consistent the character of the 
building’s original architectural style. Repair and replacement of missing architectural 
features such as windows, mullions, doors, entries, hand rails, etc., should be based on 
accurate duplications, substantiated by historic, physical or pictorial evidence rather than on 
conjectural designs or the availability of different architectural elements form other buildings 
or structures. 

(3) The relationship of a structure within an historic or cultural preservation district to the open 
space between it and the street and to other buildings or scenic views, vistas or streetscapes 
characterizing the area, shall be protected through a site plan review process addressing 
setbacks, roof lines, garage placement, parking and access analysis and the use of 
landscaping. 

(4) The shape and texture of the roof shall replicate the shape, texture and type of roof 
distinguishing the building’s original architecture and on structures of similar style and age 
within the Historic and Cultural Preservation District. 

 

https://library.municode.com/fl/tarpon_springs/codes/code_of_ordinances?nodeId=COOR_APCOZOLADECO_ARTVIIHEPR_S109.01STRE
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(5) The size and mass (or shape) of the building after alteration shall be reflective of the 
building’s original architectural style. The size and mass (or shape) of the proposed structure 
(new construction) should reflect the character of contributing buildings within the District as 
well as those immediately  surrounding the subject property and shall include review of 
architectural elements such as roof lines, fenestration, and other components of façade 
design. 

(6) Landscaping shall be utilized as a means to enhance the architectural character and 
appearance of the structure or traditional cultural property and to protect and define open 
spaces and pedestrian ways within Historic and Cultural Preservation Districts. 

(7) Distinctive architectural features shall be repaired rather than replaced, wherever possible. 
Architectural details, including color, materials, texture, and site lighting shall be treated so 
as to make the building, structure, or traditional cultural property consistent with the 
property’s original architectural style and character. New materials should replicate the 
material being replaced in composition, design, color, texture and other visual qualities. 

(8) All buildings, structures, sites and traditional cultural properties shall be recognized as 
products of their own time. Alteration, modifications or other changes to a structure or 
traditional cultural property shall not attempt to create an earlier appearance than the 
original date of construction. Changes which may have taken place in the course of time are 
evidence of the history and development of the subject property and may have acquired 
significance in their own right. This significance shall be recognized and respected. 

(9) The renovation of contributing structures in an historic or cultural district or designated sites 
shall mee the Secretary of the Interior’s Standards for Rehabilitation and Guidelines for 
Rehabilitating Historic Buildings. 

(10) The proposed project shall conform with the other requirements of this Code and be in 
compliance with the applicable goals, objectives, and policies of the Comprehensive Plan. 

(11) The impact upon archaeological sites shall preserve the integrity of the site. 
 

4. SIGNATURE(S)/AUTHORIZATION 
 
APPLICANT/PROPERTY OWNER/AGENT SIGNATURE(S): 
The information included in and with this application is completely true and correct to the best of 
my knowledge. Further, I understand that a detailed property management plan may be 
requested as a part of this application. 
 
 
__________________________________________   _______________________ 
(Applicant’s Signature)       (Date) 

 
__________________________________________   _______________________ 
(Property Owner’s Signature)      (Date) 

 
__________________________________________   _______________________ 
(Agent’s Signature)       (Date) 
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