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PLANNING & ZONING APPLICATION 

INSTRUCTIONS 
Please complete the application form fully and submit, with all supporting materials and applicable 
application addendums, DIGITALLY through the Planning and Zoning online application portal. If a 
project requires multiple application types, please complete the application form once and upload 
into each separate application project in goPost/ePlan. 

Prior to proceeding to public hearing, an application must be deemed complete and all required 
application fees (see fee schedule on pages 5 and 6) must be paid prior to public hearing. Fees can 
be paid in person or mailed.  

1. PROPERTY OWNER(S)
NAME EMAIL 

ADDRESS 

CITY STATE ZIP 

PHONE 

2. APPLICANT(S) (if different than owner)
NAME EMAIL 

ADDRESS 

CITY STATE ZIP 

PHONE 

3. AGENT/REPRESENTATIVE (if applicable)
NAME EMAIL 

ADDRESS 

CITY STATE ZIP 

PHONE 
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4. APPLICATION TYPE* (Please select all that apply)
General Applications
 Annexation
 Conditional Use
 Discussion Item
 Development Agreement
 Future Land Use Amendment
 Sidewalk Cafe

 Rezoning 
 Site Plan/Subdivision
 Right-of-Way Vacation 
 Temporary Use (Dates:________ )
 Final Plat

Minor Plat
 Planned Development:
 Concept
 Preliminary
 Final

Board of Adjustment Applications (BOA) Heritage Preservation Applications (HPB) 
 Variance 
 Nonconforming Lot of Record Variance 
 FAR/ISR Adjustment
 Sidewalk Waiver
 After-the-Fact Variance
 De Minimis Variance

 Certificate of Appropriateness
 Designation of Historic Property Form
 Economic Hardship Exemption Form
 Petition for Removal Form

* See Page 4 for required Application Addendums.

5. GENERAL INFORMATION
PROJECT NAME 

ADDRESS/LOCATION 

TAX PARCEL NUMBER(S) 

LEGAL DESCRIPTION 

SITE ACREAGE 
Upland____________         Wetland____________         Submerged____________         Total____________ 

FLOOD (check all that apply) 
 Zone X         Zone X Shaded         Zone AE         Zone VE         Not in a Flood Zone
Base Flood Elevation(s) (BFE):_____________________________________________________________

COASTAL HIGH HAZARD AREA (CHHA) 
 Yes, this property is located within the CHHA  No, this property is not located within the CHHA

6. LAND USE & ZONING INFORMATION
CURRENT DESIGNATIONS PROPOSED DESIGNATIONS (if applicable) 

LAND USE CATEGORY ZONING CATEGORY LAND USE CATEGORY ZONING CATEGORY 

7. SUMMARY/PURPOSE OF REQUEST

akeen
Rectangle

akeen
Rectangle

akeen
Rectangle
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8. SIGNATURE(S)/AUTHORIZATION 

 
APPLICANT’S SIGNATURE: 
The information included in and with this application is completely true and correct to the best of 
my knowledge. Further, it is understood that this application must be complete and accurate and 
the appropriate fee(s) paid prior to processing.  
 
 
__________________________________________   _______________________ 
(Applicant’s Signature)       (Date) 
 
 
OWNER’S SIGNATURE*: 
I authorize the filing of this application and will allow the Planning and Zoning Department staff 
to visit this property if necessary for the purpose of analyzing this request. Further, I will allow a 
public notice sign (if required) to b placed and remain on the property until the processing of the 
request is complete. 
 
 
__________________________________________   _______________________ 
(Owner’s Signature)       (Date) 

*Not required for discussion item applications 
 
AGENT AUTHORIZATION: 
The agent named below is authorized to provide subject matter on the application contained 
herein on behalf of the property owner. The agent is authorized to discuss the application with 
city staff verbally or in person and to appear and represent the application at any public hearing. 
 
 
__________________________________________   _______________________ 
(Agent Name, Printed)       (Date) 
 
__________________________________________   _______________________ 
(Agent’s Signature)       (Date) 
 

STATE OF FLORIDA  ) 
COUNTY OF PINELLAS  ) 
 
The foregoing instrument was acknowledged before me by means of ( ) physical presence or  
( ) Online notarization, this _______ day of _____________, A.D., 20____ by 
_________________________________, who is personally known to me or who has produced 
__________________________ as identification and who did (did not) take an oath. 
 
    NOTARY PUBLIC 
    Name: ____________________________________________ 

    Signature: _________________________________________ 

    Stamp: 
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APPLICATION ADDENDUMS CHECKLIST 

In addition to providing the completed application, please submit the required addendums as 
outlined below: 

 

ANNEXATION 

 General Application Checklist 

CONDITIONAL USE 

 General Application Checklist 
 Certificate of Concurrency Form 
 Short Term Rental/Tourist Home Form, if applicable 
 Alcoholic Beverage Form, if applicable 

DISCUSSION ITEM 

 General Application Checklist 

DEVELOPMENT AGREEMENT 

 Development Agreement Checklist 

FUTURE LAND USE AMENDMENT 

 General Application Checklist 
 Certificate of Concurrency Form 

REZONING 

 General Application Checklist 
 Certificate of Concurrency Form 

SITE PLAN/SUBDIVISION 

 General Application Checklist 
 Site Plan Application Checklist  
 Certificate of Concurrency Form 
 Public Art Form 

RIGHT-OF-WAY VACATION 

 General Application Checklist 
 Letters of No Objection Checklist 

 

 

 

 

 

 

 

 

 

FINAL PLAT 

 Final Plat Application Checklist 

MINOR PLAT 

 General Application Checklist 

PLANNED DEVELOPMENT 

 General Application Checklist 
 Planned Development Application Checklist 
 Certificate of Concurrency Form 
 Public Art Form 

BOARD OF ADJUSTMENT (BOA) 
APPLICATIONS 

 General Application Checklist 
 Variance Application Form, if applicable 
 Nonconforming Lot Application Form, if applicable 
 FAR/ISR Application Form, if applicable 
 Sidewalk Waiver Form, if applicable 
 After-the-Fact Variance Application Form, if applicable 
 De Minimis Variance Form, if applicable 

HERITAGE PRESERVATOPM BOARD (HPB) 
APPLICATIONS 

 General Application Checklist 
 Certificate of Appropriateness Form 
 Designation of Historic Property Form 
 Economic Hardship Exemption Form 
 Petition for Designation Removal Form 
 
SIDEWALK CAFE 

 General Application Checklist 
 Sidewalk Café Form, if applicable 
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PLANNING APPLICATION FEE SCHEDULE 

 
Type of Application Application Fees Additional Fees 
General Applications 
Annexation $0 $500.00 Public Notice Fee 
Conditional Use $500.00 $150.00 Public Notice Fee 
Discussion Item $0 - 
Development Agreement 

Request to Negotiate $250.00 - 
Development Proposal $2,500.00 - 
Agreement Modification $1,000.00 - 
Agreement Extension $250.00 - 

Future Land Use Amendment $750.00 $525.00 Public Notice Fee 
Rezoning $750.00 $525.00 Public Notice Fee 
Future Land Use Amendment & 
Rezoning 

$1,250.00 $525.00 Public Notice Fee 

Site Plan/Subdivision 
0 – 5 Acres $500.00 See Stormwater/Utility Fee Tables  
5.01 – 10 Acres $750.00 See Stormwater/Utility Fee Tables 
10.01 – 15 Acres $1,000.00 See Stormwater/Utility Fee Tables 
15.01 – 20 Acres $1,500.00 See Stormwater/Utility Fee Tables 
20.01 Acres or More $2,000.00 See Stormwater/Utility Fee Tables 
Site Plan Extension $100.00  - 

Right-of-Way Vacation 50% of Appraised 
Value 

- 

Temporary Use $100.00 - 
Mobile Food Vendor $25.00 - 

Final Plat $750.00 Surveyor Review Fee Billed to Applicant 
Minor Plat $250.00 - 
Planned Development 

Conceptual Plan $250.00 - 
Preliminary Plan $750.00 $500.00 Public Notice Fee 

See Stormwater/Utility Fee Tables 
Final Plan $500.00 $500.00 Public Notice Fee 

See Stormwater/Utility Fee Tables 
Minor Modifications $250.00 each See Stormwater/Utility Fee Tables 
Major Modifications $750.00 $500.00 Public Notice Fee 

See Stormwater/Utility Fee Tables 
Time Extension $100.00 - 

Sidewalk Café $250.00 - 
Board of Adjustment Applications 
Variance $250.00 $150.00 Public Notice Fee 
Sidewalk Waiver $250.00 $150.00 Public Notice Fee 
De Minimis Variance $50.00 $0.77 Per Public Notice Letter (Adjacent Properties) 
Appeal of Administrative Decision $250.00 $150.00 Public Notice Fee 
Hertiage Preservation Board Applications 
Certificate of Appropriateness $50.00 $75.00 Public Notice Fee 
Designation $250.00 $75.00 Public Notice Fee 
Economic Hardship $50.00 $75.00 Public Notice Fee 
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The following tables provide specific fees for drainage/stormwater and utility reviews for planned 
development and site plan applications. These fees are in addition to the application fees provided 
on the previous page. 
 

DRAINAGE/STORMWATER REVIEW FEES 
 

Application Type Initial Submittal 2nd Submittal Each Additional Submittal 
Site Plan Applications 
Non-Residential $675.00 No Cost $350.00 
Single-Family (Detached, Attached, & Semi-Detached) 

1 – 50 Lots $1,500.00 No Cost $500.00 
Over 50 Lots $1,750.00 No Cost $600.00 

Multi-Family $600.00/Building No Cost $300.00/Building 
Commercial $2,000.00 No Cost $1,000.00 
Industrial $3,000.00 No Cost $1,500.00 
Planned Development Applications 
Preliminary Plan (Residential) 

1 – 50 Lots $500.00 No Cost $200.00 
Over 50 Lots $750.00 No Cost $300.00 

Preliminary Plan (Multi-Family) $600.00/Building No Cost $200.00/Building 
Preliminary Plan (Commercial) $1,000.00 No Cost $500.00 
Preliminary Plan (Industrial) $1,500.00 No Cost $750.00 
Final Plan (Residential – Single-Family Detached, Attached, Semi-Detached) 

1 – 50 Lots $1,500.00 No Cost $500.00 
Over 50 Lots $1,750.00 No Cost $600.00 

Final Plan (Multi-Family) $600/Building No Cost $300/Building 
Final Plan (Commercial) $2,000.00 No Cost $1,000.00 
Final Plan (Industrial) $3,000.00 No Cost $1,500.00 
All Other Review Services 100% of Actual Costs 
 

UTILITY REVIEW FEES 
 
Application Type Initial Submittal 2nd Submittal Each Additional Submittal 
Site Plan Applications 
Preliminary/Final Planned 
Development 

$250.00 No Cost $250.00 

Site Plan $250.00 No Cost $250.00 
Downstream Analysis (as necessary) 100% of Actual Costs 
All Other Review Services 100% of Actual Costs 
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